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Funding Year 

2019 

Access Fund Request Form 
Part A – Instructions 
Step 1 Complete Parts B to D of the Access Fund Request Form 

Step 2 Attach quotes (Compliance with purchasing By-law) 

Step 3 Submit application by the 3rd Wednesday of the month. 
 By email to: Sadie Norrad snorrad@peterborough.ca
 In person at: City of Peterborough, Accessibility Office, 500 George Street North
 Questions: Phone 705-742-7777 extension 1785

Step 4 Present to the Accessibility Advisory Committee (AAC) at their next scheduled meeting. 
The AAC meets on the first Wednesday of the month. It is best practice to present 
supporting material on the reason for request at the meeting. 
Note: The AAC does not have a scheduled meeting in July, August or December. 

Part B – Applicant Information 
Name and Title 

Department 

Facility  (if applicable) 

Phone Number - - Extension 

Email 

Part C – Access Fund Request Details 
Deadline for Request 

Total Cost of Renovation (if applicable) $ 

Total Cost of Accessibility Upgrade $ 

Compliance with Purchasing By-law 
(Yes/No) 

Expected Date of Project Completion/ 
Purchase 
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Part C Continued – Access Fund Request Details 

Reason for Request 

Information to consider including: 
 The number of people who use (or will

use) the facility/product;
 Will the request impact staff, the

general public or both;
 Explain the expected impact that the

accessibility upgrade will have;
 Explain why the Access Fund Request

is considered to be an accessibility
upgrade.

 Explain the existing barriers that will be
removed with the approval of the
Access Fund Request.
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Part D – Photo of Existing Conditions / Product Specifications 

Insert, or indicate if attached, photos of areas affected or product specifications. 
(Examples include: area of renovation, area where equipment will be placed, equipment 
specifications.) 

Part E – Accessibility Office Use Only 
Date request received 

Comments 

Submitted to 
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	Name and Title: Karen Bisschop, Information Services Librarian
	Department: Community Services
	Email: bisschopk@gmail.com
	Deadline for Request: May 1, 2019
	Expected Date of Project Completion Purchase: May 30, 2019
	Date request received: 
	Submitted to: 
	Facility (if applicable): Library
	Phone 1: 705
	Phone 2: 745
	Phone 3: 5382
	Extension: 2352
	Total Cost of Renovation (if applicable): 
	Total Cost of Accessibility Upgrade: 800.00
	Compliance with Purchasing Bylaw Yes or No: 
	Reason for Request: The library is looking to replace a couple of a accessible devices, originally purchased with a provincial grant (more than 8 years ago). These devices are used by members who have vision loss. 

1. Electronic magnifier--this is provided to library users for in-house use while browsing the shelves or reading in the library. It could be used frequently (several times a week) if promoted to the public. 
Cost: approximately $125

2. DAISY reader

The Digital Accessible Information System, or DAISY, is a type of audiobook format. When played on a dedicated DAISY reader, users can listen to the audiobook, search the text, place bookmarks, navigate line by line, and control the speaking speed of the text.
DAISY readers also play MP3-CDs and regular audiobooks on CD, items which are increasingly popular in our collection, especially by seniors.
Because the devices are costly ($500-700), library users borrow the DAISY readers, in order to determine their usefulness to them. Users are often referred to the library by the CNIB.
Cost: approximately $675
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